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INTRO

Dear Friends,

We are always open to the projects which provide relief and
support to the disadvantaged children in Ukraine. To achieve our
mission we also relied on you. To keep our fundraisers updated
about the use of the funds donated and to be eligible to stay
registered charity in UK we have to provide information to both
our valuable supporters and the state regulators (Charitable
Commission & HMRC).

We kindly ask you to provide us with the information about project
performed.

For your convenience, we provide you with framework of the top
level information which we would like to ask you to provide in your
report.

We are grateful to you for your cooperation and hope to continue

to promote a good cause in future together.

Sincerely yours,
Ukraine Charity Team

izt CHARITY

Lopori Opysi,

Mu 3aBXAM BiAKPUTI AN1A NPOEKTIB, METOI KNI € NiATPUMKaA
AiTen, WO ONUHUAKCA B CKPYTHOMY CTaHOBMLLI. CninbHO MK
AOCATHEMO Hawwux uinein! 3 meToto HagaHHA iHPopmaLi
HalWMM AOHOPaM, a TaKOX, 3rigHO BUMOT AePrKaBHUX OpraHis,
LLIO perynotoTb baaroainHy Ta GiHaHCOBY AiANbHICTb B
CnonyvyeHomy KoponiBcTBi, MM MNOBUHHI NOAaBaATH iM
iHbopMaLito NO 3AiACHEHHUX NPOEKTaX.

Mwu gy»Ke npocumo Bac 3BiTyBaTU 33 NPOEKTH, WO Bu BegeTe,
a MM NiATPUMYEMO.

OnAa 3py4yHoCTi, uen AOKYMEHT MiCTUTb OPIEHTOBHMI CMIMCOK
e/1eMEHTIB, IKi NOBUHEH MicTUTKU Baw 3BiT.

Mwu Baa4YHi Bam 3a cnisnpauto i cnogiBaemocs, Wo
NPOAOBKYBAaTUMEMO CMiZIbHO NiaATPUMYBaTH A06py cnpasy B
ManbyTHbOMY.

3 noBaroto,
KomaHpaa Ukraine Charity
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PROJECT REPORT ELEMENTS (ENG)

1. Project Summary (0.5-1 page) General Info about the projects Name of the project, Partner organization and
project manager, project location, project
start/end date, executive summary

2. Project Description (1 page) What was done?
What was expected to achieve?

3. Project Results (1-2 pages) What was achieved?
Budget vs. Actual (table form)

Photos 5 vertical photos Photo size 2x3 or 3x2
5 horizontal photos Photos should taken during or right before or
right after the project.
Preferably with people on them
Format: JPEG / PNG (attached to the report)

Social Media Reels for Instagram Format for Stories in Instagram:
Post in Face book » Vertical Video (portrait). Several sentences

on what does the cooperation with Ukraine
Charity means for your organization.

» Let user know what did you require and what
do you get

» Several moments of loading and delivery.

» Moment of delivery and several shots with
those who have received help.

Financial Documents Copy of invoices, receipts
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ENEMEHTW 3BITY MO NPOEKTY

OJ1A UKRAINE CHARITY (UKR

1. Pestome npoekTty
(0.5-1 cTopiHKa)

2. Onuc npoeKTty (1 cTopiHKa)

3. Pe3ynbTaTi npoekTy (1-2 cTopiHKK

doTorpadii

CoujanbHi megaia

diHaHCOBI 4OKYMEHTHU

3arasibHa iHpopmaLia Npo NPoeKT

MoTpeba, Ha 3a40BOJIEHHA AKOT CNPSAMOBAHO MPOEKT,

abo npobnema, AKy Bu nnaHyeTe BUPILLNTM B pamKax
NPOEeKTy

LLlo 6yno pocarHyto?

5 BepTUKaNbHUX
5 ropu3oHTaNIbHUX

Pinc pna IHctarpam
MocT Ha dpencbyk

Konii daKkTyp, uekis
BuKopucTaHHsA broaskety (TabanyHa dopma)

Ha3Ba npoeKTy, KepiBHMK NPOEKTY, OpraHisaLii Wwo
6epyTb y HbOMY y4acTb, TEPUTOPIA, MPOEKTY, AaATU
NPOEKTY, 3arajibHe pe3lome

OKpim notpebu/npobnemn onuwithb:

1) rpynu, Ha AKi BNAnBaTUMe

Ball MPOEKT;

2) AIK BOHW J,0/Tly4aTUMYTbCA [0 MOr0 BUKOHAHHA?
3) AKY KOPUCTb OTPMMAIOTb Bif, OTO BTiNEHHA?

Po3mip 2x3 un 3x2

®oTo matoTb byTH 3pobaeHi Nig Yac BUKOHAHHA
NPOEKTY YM Bigpasy Nicna Hboro.

BaxkaHui dopmat: JPEG / PNG (moknactv okpemmumm
A04aTKaMK 40 3BiTY)

¢dopmar cTopic B IHCTarpam:

> Bigeo BepTuKasbHe,AK Ha MOPTPET. 3anuc napy
peyeHb Npo Te, WO A/1A BAaC O3HAYa€E crnpinpaua 3
Ukraine Charity.

Lllo noTpebyBanu i Lo OTpUMANK.

Mapy Kaapis BpyYeHHs, [OCTABKU.

MoMEeHT BUTpy3KK, 3yCTPidi 3 TUMU, XTO
notpebysas A4ONOMOrH.

YV V VY
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EXAMPLE OF PROJECT BUDGET/
NMPURKJAL NMPOEKTHOIO

BIOOAMKETY

CratTa 6ro4KeTy 3arasibHa BapTicTb 00 GiH-HA A0 GiH-HA iHWKMK KOMeHTap
Charity y4aCHUKamu

[Currenc yI**

ltem 1 100 100 0]

(supported by
ltem 2 300 100 200 e.g. local

authorities)

ltem N 150 150

*only if project is partially supported by UC / npoeKT anwie 4acTkoBo cnoHcopyeTbes UC
**please specify currency of the project [by default UAH] / BKaxiTb, 6yab nacka, Bantoty
NPOoeKTYy (3a yMOBYYBaHHAM rPUBHSA)
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EXAMPLE OF BUDGET VS. ACTUAL REPORT
3BIT NMNMPO BUKOPUCTAHHA

ROLWTIB

CraTtTa 6roaKeTy 3arancH 80 diH-HA 00 diH-HA
a UkraineCh iHWKYMK
BapTIiCTb arity Yy4YaCHMKaMun
[Currency]*
ltem 1 100 100 0
ltem 2 300 100 200
ltem N 150 150

dakT

110

300

145

PizHnua

-10

KomeHTap Yek / PaxyHoK
dbaKTypa npuKnageHa
(TAK/HI)
Overspent

because [reason]

*please specify currency of the project [by default UAH] / please specify currency of the project [by default UAH] / BKaxiTb, Byab nacka, BantoTy NPOEKTY (33

3aMOBYYBaHHAM - TPUBHSA)

** supporting documents include tax invoice, act of works performed / services provided, bank payment slips, contracts with subcontractors etc./ nigTBepasKytoui
[OKYMEHTM BKAIOYAIOTb NOAATKOBY HaKNaAHY, aKT BUKOHAHWUX pobiT (HagaHux nocayr) , 6aHKiBCbKi NAATiKHI AOPYHEHHA, KOHTPAKTU 3 cybniapaaHMKamu TOLLO.



